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Ministry ofEdueton, ([,ePadmonl of Sch@lEducalion 5nd Ut€racv),

Govommenl ot India, B_15, Soctor 62, NOIDA, U P. _ 201309

FNo r94/2024- NVS (Admn )/ 6 8, o8.2024

To,

The Deputy Commissioner
Navodaya Vidyalaya Samiti

All Regional Offices/ NLls

Subject: lssuance of ldentity Cards to Retired Employees of Navodaya
Vidyalaya Samiti

S irlN.4 ad a m ,

The retired employees of Navodaya Vidyalaya Samiti (NVS) have been

demanding for issuance of identity cards for a long time. Now, the Competent

Authority has pleased to approve for issuance of identity cards to the retired

employees of NVS. Consequently, identity cards may now be issued to retired

employees upon their request, as per the attached format and by complying the

following instructions:

(i) lssuingAuthoritY/Office:

. Principal of concerned JNV: For retired employees up to the level of
PGT,

. Deputy Commissioner, NVS Regional Office: All retired employees
of the ioncerned region upto the level of Assistant Commissioner and

the retired Principal and Vice Principal of the JNV under the jurisdiction

of concerned regional.
. Deputy Commissioner, NLls: All retired employees ofthe concerned

NLl. excePt DePuty Commissioner.
. Deputy Commissioner (Admn ), NVS Hqrs : All the retired

employees of NVS Hqrs and Deputy Commissioners of ROs/NLls'

(ii) Verification: ldentity cards are to be issued only after verifying the details

from the service records.

(iii) Register for issue of l.Card: The concerned office will maintain a register for

issuing identity cards, using the attached format.

(iv) Serial Number Generation: A unique four digit Serial Number is to be allotted

for each ldentity card as per the running number of ldentity Card lssue

register, which will run year wise e.g. oo0112024' 000212024 ' "055312025'
101412025 , etc.
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(v) Undertaking: The retired employee must submrt an undertaking stating that

he/she will n-ot misuse the card,'and rn case it is found to be misused' the

identity card will be confiscated.

tvr) AoDlication Submission. The retired employees may submit their

"piri""tion 
to the JNViRO/NLl/Hqrs concerned- Further'. the employees

retiring within 15 days may submit the application for issue of the identity card

at least '15 days before his retirement date

rvii) Reouired Documents: The following documents are to be submitted along

with the application form for issue of ldentity Card:

. Two recent passport-sized photographs

. Copy of the last PaY slip

. ldentity proof (Aadhaar Card, PAN Card, etc.)

. Address proof

. CoPY of Aadhaar card

(viii) Validity: The lD card will be valid for lifetime. Any changes in address mobile

numbe;, or email can be got updated by approaching the issuing office

(ix) Loss/Damage: ln case of loss or damage to the identity. card' the retired

"rploy"" 
sh-ould submit a written request to the concerned office along with

a clpy ot tne FIR or the damaged card and a processing fee of Rs'1001 for

card replacement.

(x) Carrying the Card: Retired employees of NVS are advised to always carry

their identity card while visiting any NVS campus'

This issues with the approval of competent authority

Hindi version follows.

Encl. as above

Yours faithfully,

,"/.I5
Assistant Commissioner (Admin.)

Copy to

1. All Officers of NVS Hqrs.

2. The Principal, All JNVs.(through ROS/NVS website)

3. Assistant Commissioner (lT), Navodaya Vidyalaya Samiti, Headquarters'

Noida for uploading on the NVS website

4. Guard File.
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Application for issue of ldentity Card for Retired Employees of NVS

To,

The Deputy Commissioner,
Navodaya Vidyalaya Samiti,
Regiqnat Office/NLt /tL l-i *: p,-! , Z,u - -Sub: Request fdr lssue ot ldentity Card after Retirement.

Sir/Madam,

It is to iniorm you that
On

the undersigned had retired
dated

from the post
& was posted

of
at

Having served this esteem organtzation diligenfly throughout my tenure, I have
:"":tli9^{:9_,:yr_d: lhe .mission of providins quarir/ eoucation. in oroe/ to raciritate myroenrrcalon anct access to various benefits and facilities available to retired staff members,i
kindly request the issuance of an identity card with the following Oetaif s: 

- -- -''

Details for the ldentity Card:

I have enclosed the necessary documents for verification, including my retirementorder and two passpon-srzed photographs 
"" 

p"r. tn" pr"."lioJj si;ia"i;J" "

I hereby undertake the followng _

1 . ln.case of loss or damage of lhe ldentity Card, I will apply for reptacemeni w(h awritten request to the concerned office ;nd a proc"ssini iee of {s.tool-.

2. I hereby affirm that I wili not use the card for any activities that could bring disrepute
to the samili ln the event thal my name is found assocrated with any sucn act, I
agree that my ldentity Card should be confiscated

Encls - As Stated abov6-

Signature-
Your Name-
Designation

Name

Employee lD
Post held on Retirement
Last Pay level & Pay
Date of Retirement
Date of birth
Aaonar No.
uonlact Number

Yours sincerely,

:Address



m '-|'./Card No .......... W fizfie mnh'rfifi a‘. My

m for $9? Officials

%% Validity - Lifetime

7&7 Letter head of issuing authority as need on Mad of Regular Staff
”Sufi?“

"vITlT/Name :

fiarfiqfir % mm 1:3 :

/Post held on Retirement
affim W W air flaw :

Last Pay level 85 Pay
affim W/Iast place ofposting/office
fiatfiqfir w fifa/ :

Date of Retirement

an? M mm mm 31W % mar
Signature of Card Holder Signature of Issuing Authority

EFF W/Date of Birth :

“(TH Fifi/Blood Group :

WW 7f./Andhar No.
I7|?'|T/ Address :

thaléa =r./Mobile No.

1. wmewafiwemmmqfimwm.
2. mafifiwmflfiflafiifiméwfiahmmafiéflwfiq,méafiw

whzfimgwfiakanfifiars‘mfiaflfiémfi wry—atrafrn

1. Retired Official will be solely responsible for any misuse of this card.
2. The loss of card should immediately be reported to the nearest Police

Station and the office, loss of card will entail a fee of Rs. 100/ - for issue of
duplicate ID. Card.


