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(]ovt:r'nmr:tr1 ol i n cli:r

1{inis,1r:), of Co}tti'l'} irrricatir )l)s
l)cpartr.ner.ll ol Posts
(Pei'sonnel Division) BENGAIiJP''

.1 Maig
New Delhi - 110 001

Dated: 03,4 Feb1.uary, 2023

Al1 Chief Postmasters General'

Subject: Guidelines to regulate transfer under RuIe 38 of Group 'c'and Group 'B'

Non-gazetted employees in Department of Posts - reg'

Mcdnm/Sir,

Relerence is invited to Directorate letter no. 147']l4]l.l2Ol3-SPN'II dated

17.01.2019 wherein consolidated guidelines on transfer was circulated. Para 3 ofthe

said guidelines inciude provision for transfer under Rule 38 of Postal Manual

Volume IV.

2. These instructions have been reviewed from time to time introducing therein

variouschangeinprocessofhandlingrequestfortransferunderRule_38.Inwake
of these changes, need is felt to consolidate instructions for transfer under Rule - 38 .

for information and guidance ofall concerned'

3. These instructions shall supersede provisions contained in para 3 ofletter no.

147-: .4llfrt3-sPN-Il dated 17.01.2019 and all other instructions issued from time to

time on the subject oftransfer under Rule - 38'

4. Revised instructions for transfer under Rule - 38 of Postal Manual Volume -
IV is cnclosed herewith for information and circulation'

g+u a ts) (Oileep Singh Sengar)
Assistant Director General (SPN)

Copy to,
J Sr. ppS to Secretary (Posts) / Director Generai Postal Services 

-b) pps / ps to Addl. DG (Coordination) / Members Postal Service Board

c) sr. noc(vig) & cvo / cGM (Parcel) / cGM (BD) / cGM eLI)
rI) Director (RAKNPA) and Director all Postal Training Centres

z{Gnnoral Manager, CIIPT, Bengaluru with requcst to sync transfer portal with
'/ rr'vis.'d gtridelines 

ulrrl i his ,l,cumerrr o^ lntlirr l'r,stf) Portal r.r.plo:rd team, (IEPT with request to upl
rvob:;il,c

li) t\ll llor'.,'iirt: ttnit.,tts / li'rlrrr',t1iott:: {lhioLr*h I irtli;r i'osl 
"vrtbsi'i'tl), I l ,I
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,A.

llltil:l'.]'X'ut lll i'lji!-i !I uir!1' I i" tl] l':ri,r': 'j

f,q4ej$lt Iqelai ivlanuai \iqfu ure-l\1'

General Conditions: -

As genelal rule, au oflicral shall not be tlan-sfelred from one unit to another"

either within the same oitl"' ;;;;";iher Circle unless he has completed one

yea t' of scrvice.

Transfer of an official when r.equested for own convenience, shall not be

discouraged if thev can be ;;";i';;; injurv t'o the rights of others' Transfers

"t 
utt b" Jonsidered in foliowing two ways:

a. Cases where an official seek transfer by providing mutual exchange

b. Cases *rt""" ut'"ii"iJ-t;;k transfer without providing mutual

exchange

(r)

(i1)

Giil For transfer by provitling mutual exchange' both employees should belong to

same cadre, 
"utugotv 

f,t"i"t *itf"f' selectel) and mode of recruitment' Further'

in order to safeguard #;t;#;;;*plovees borne in the gradation lists of both

the oflfices, tt'e offiti^t b'o'!iti i" "i'^f 
f take the place' in the new gradation listi

thal, would huu" b"e'' '"tiJt"Ji' 
rlrm had tre been originallY recruited-in that

unit or the or^"" 'u"o#ti?ir* "r[ti'L*ith 
*horn he exchanges appointment'

(rv.) When an offrcial is transferie d at his

rnri.rut exchange, he shall rank junior

uli offi"iul" of that unit on the date on

(v) If the olil and the new unit form parts of a wider unit for the purpose of

oromotion to u r'ish"l "uil';h;-;t;"tferee 
(whether bv mutual exchange or

ntherwise) wili retain #;;i"""i;;nioritv in the gradation list of the wider

unit.

(vD An offrcial who was transferred under provisions of Rule 37 shall not be eligible

to seek transfet *'d";;;i;;s?"" ;p"tioa of three vears' After completing three

vears' period, ""t' "if'"ili 
tu' tuq'"tt for transfer under Rule 38 to any unit

within or ourside p#;ict*la, 
",r-.u;""* 

tb fulfrllment of other conditions laid

tlown for transfer under Rule 38'

(vii) An official translerred frurn one unit to 
' 
anothcr will bc allowed to seek re-

transfer to his/hcr o1"J u'''n 
^ilo*"t'"'" 

such cases shal1 be consideted as a {iesh

transfer czrse u.cler 
'iJ'ir.g 

""t:""t 
to all other provisions of these guidelines'

(viiilToIe]noveanycloubt,itisclarificclthzrtar.roffi,cialonre.transfertoaunitfrom
rvhere hc/shc """ """tf"I*;;;;'i"' 

shall not be entitltrcl 'co thc seni'ority or any

other spt)cirl r, ri" ir. g""il'rrlir,,,r, rrr" offici:ri rvLrulcl l-ravc bt:en orrtitlcil bY virl'r're

.1.]ri,,i lrr,r. 1r. r i1 ii, ri ,,i:i;1rl,,i,:;i,,,., ii,,r'"iif," ,.,f l. LLrri l, 

'o{t, 
r',' r; ttch inrt ra L ti'rr nslrr r'

',1.,',,r',,i ,: r',,t1ll:,il;l ;:;;l''l:"i'lt"'1.,'i"l.'ii., i"",,'" 111'.,.,'iil 'rl i.,1r'i'r'(lii)

l' 'ir'r Li)
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r,,,1..',i 1,, r',,:r rl,'r' ilr,r'.,',r:. li r.r' Lrlirrtrrr "i' ir
lJl i,iri'ltllr l,lr,l llrlllnjtl:,1J()l) l)i'litl'i' ltitl-,s]l't !lll{l('r il,ir- trili'. I lr:l
lirr.ii,it. tlte rtght olltrtir.rg |0rsirl,,rr-,(j ii)1 I ) l ( ) r I i ( r I i ( r t t ilt llrolii rt:lt1 ,ril tirr r'r,:.r- r,1

such Irxanlilltion, ]rul.. \\,ill nol. ltave alry slloh ItBht irl the new r.tnit. lf an olTicial

quall{los ir t5o Di:pai.t rrentzrl Examinatir>n wlriirh }rc/she appcarocl in olcl rinit]-
such official sl-rall. diri:ctlv join the promc-rtecl po-st in tlle old trnit and such

appointment in the old unlt shall not be ti'eated as l.r'ansfer under this rule'

(rx) Trans{'.e1 undel Rulc 38 shall be permrtted only against srmilal t},pr:/categ,rrir s

vacancy i.e. Direct Recruit shall be transferred against Diiect Recruitment
vacancy and promotce against a plomotion vacancy. Fuither, Unrcse,-ved (llR)

candidate shall be transferled against UR vacancy, OBC candidate against

ORC vacancy, SC candidate against SC vacancy and ST candidate against ST

vacancy. For the purpose of observing category, it is clarified that category

under which an official is selected, he will be considered for transfer under same

category.
lExplanation: SC/ST/OBC candidate rccruited against UR vacancy sha]] be

considered as UR for tr ansfer under Rule 38.]

(x) Under Ruie 38, inter-Circlc and intra'Circle transfer from one distinct cadre to
another viz. Postal Assistant in Post Offices to Postai Assistant in CO/RO or

Sorting Assistant and vice versa will not be aliowed. However, MTS officials
shall be eligible to seek transfer from one wing to another viz. Post Office to
RMS, Circle Office, Regional Office, etc. (except Postal Account Office).

(xil Only such official who have completed minimum service of one year in thc cadre

/ post presently held shall be eligibie for transfer under RuIe 38. However,

condition of one year of service shal1 not be applicabie for foliowing categories:

(a) Empioyees selected against PwBD category or any official who has

acquired disability during service careeri

(b) Employoos appr-rinted on CompassionaLe groundsi

(c) Employee / his dependent family member suffering from Terminal
illniss (Employee need to submit certificate issued by Ciuil Surgeon of
District certifying that the employee / dependent family membet' is

suffering of Tenninal illness, withottt which case of etnployee shall not
be considerecl under this categoty).

(xii) tlnder llule 38, an official will be eligible for trvo Intercircle transfer and two
Intra-Circlc t;ransfer dulilg entire service. However, a gap of 3 ycars sha1l be

mandatoly for availing same category of transfer for the second t,ime, but no

such gap r,vill be rcquii ecl in casc of applying for dilferent c.rtcgorv of trilnsf't:r.

Ex1slttnaLiort: tln olfici;tl ir[tt:t availing [ntcr'Oirc]t: ttanslilr shall nrtt bt:

t:ligiblc Lo itpttll litr 1n/r:r-L'irt:le tr;tn';ft:t'lt'{"t" n'ntPlt'ttrt! / hr"o.:''titt':i rtl
,;r,tl,it:,, itt nt:tt, ,tntl. l'1ity1.1'9'111, hL:,,,':.,1tc ntn.t ,,tltltl.l- t|r, t,r,.r',,'rllplt l1;11t,'/i'1'

i'tt,;,.,,/i,tlr'1.:' tl:,'r' t tiii't : lrt!'.'r: ('t,, l'' 111117':1i'r.

V-/
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(llrii)()rrrladtijtl.lrll,iilitliilr.L:lill'11';11.1.ir.t]trl,,lillt]tl.t:ititll.llit'.;.\.;,i]Iil,1'.(.il,l.i.':.]l(l
lrrtr.ir-L]irc}e'*irr1,....tr",,".1..,1,".oo',.tit}rI]tlrtr:Ilrllirkl.}ir.lrllj]rt,ros(],rvl]j)).
I'}npio)'er-:"'itna'*tt''ilityrvhoh:Lsbeon:ipt'li''rntutlrlilll'rtrlrrr;riling|t:1axr'<1
standald o1' mclit roi. p*tltl candldates or iin {'rrIl( t\ t' : *}l sutfer-*t.[ disnbilitl'

after initial ot]''pfoy"-*t"-th:tll be allowecl tlansfei' zrs :r PwBD ca}]didal'e ' subject

to subnission of appropriate certificate as per (iovernment of lndia's

instructions ''t' 
uuppoti of tlnim of Bcnchmai'k Disnbilitv'

Provided that, lemale employee wh9 ha; availed maxjmum admissrble chances

for transfer ir"*i ci."iJ'i'i"r.u ci.a") but want further transfer to join

parental f'urn" "ft"t" 
a-oi'ce wili make request to CI']MG concerned with all

relevant .'ppo'ti"| alt,rt'rr""" f" t"t"' CpffnC shall forward such cases with

tlue recommend'ti;;;; DCPS shali be comnetent to allow additional chance

of trans{'er to such empioyee on case-to-cas" bu"i" Once allowed by DGPS'

CEPT will b" i'i;t;;; io allow registration of transfer request bv such

.-ploy"" on online- transfer portal'

(xiv) Under provisions of transfer uniler Rule 
..- 

38' Divisional Ievel emplovees viz

Postal Assista"t (;'o;:il;;t;g at"itt'"t' postman' Mail Guard and MTS shall

be eligible to opt i.Jr rIlulin]"- "r 
ro Dwision / tlnit in order of preference within

a postal ci."I". c;;'.^r,J" ortaur shall be eligible to request for only one

Postal Circle'

(xv)Employeecanwithdrawthercquestononlineportalatanytime'!'urther'
emplovee ht" 'l;';;; 

pt*ia"a with opportunitv to decline- provisionallv

approved ttuo'#oi"i"fi"" p"tor *itn" zz hours of such allotment' After

expily of 72 r'ot"" ti*"ii^tt" J"i i""'" of final transfer order' if an employee wish

to clncel hi' "pp;;;;;';;;;;'' 
he mav do so and in such case' emplovee will

deemed to have availed one chance of transfer'

B. Procedure and Schedule for transfer uniler Rule 38: -

Tlansfer under Rule 38 shall be registered and,considered only i-n online

mode, whereir. u,, "*ptoyl" "t" 
t-"ct"t"t his / her request anytime at(r)

sfqry*htlpqll-:Ulpr flqp:q.goY.l r-U !-t-r-!tl1r'lLl i!1!:'r-!t !-|r'

' '1 become available to his / her
(lI) Transfer request registered by employee shai

controlling "fn""' 
lif'o JuIi verifv information provided by the employee

with reference t" r'i' i"r'"' *t'it" tnto'a' In case' there is any deviation in

the informatio, ,r"ria"a, *t i"rr *ut " the employee ineligible for transfer

under prevaili"* ;t;':;"il";'"t'"t' t"q"""tt shali not be recommended'

CIID Transfer under Rule - 38 shal1 be consi<lered on quarterly basis in the

monlh of n'rut"r',"]l*J'" ;"p*mb* and. I)ecember wherein transfer

reclucsts received ti;;t;;";tl)g ;;nth shall be included in ptioritv list'

(1\'):\1llr:r:c,tutni:nilorltritrrslclt'tltlttcst'sstrallbecxrrlr':oilgillkrtilrincloxingin
irr''l,tily li,l l"i'ti"'l tll', tft^LLi'r:' riLrtrl'lt lrv thtl 'l'';';ltlttt on tlt'l Irltrris trf tlrttt:

1) r 1': i "'i 
1r-'i
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rrl lilrl, (i ili,li, -1,,r, rit,rirr"r'l .trllirrtr-'t'' ' ' j'r':'rrl 'iir:r'r 'l'"
,i .\rrlrrsl i irri,.r:iirlr rrolrll :lrilll i;r, lr rlii;tl.i,.i ilr li,it,.ri itt:', llir.l.irl r ir'.r.i

ltlrrccrl irt'lotv tht, prrrtdirtg Ir,(lttcsl liitl . l)aso(l oll \l1lirll 1t;ttlsfcl' r'r'cir I r

nionth (){ NIar(:h /,June / Sepl.embcr / I)ecember will brl trperatcd:- \-

a. Official wil.h Benchmalk Ilisnbrlit.itrs
b. Official appointed undel' Compassionatc grounds

c. Offic:ial / ciepenclent farnily rlen'rbcrs suffering fror.n Ter:rninal ilh'ress

d. ']lransfer registered under Spouse ground
e. General cases

Inter"se fixation of priority amongst similar categolles of transfer shal} be

on the basis of time and date of submission of rlequest.

(U Capturing of vacancy shall include capturing of Sanctioned Strength,

Working Strength, Earmarked vacancy and mode and category wise

bifurcation of vaiancy available for transfer under Rule - 38 on the online
portal.

Divisions / Circlc will capture vacancy rn tollowlng manler:-
Actual vacancy as well as mode and category
wise vacancy in grade of Postman, MaiI Guard,
MTS

Postal / RMS Division
concerned

Postal / RMS Division
concerned

Mode and category wise bifurcation ofvacancy in
PA / SA cadre
Aetual vacancy as well as mode and category
wise vacancv in respect of Cif4g S4drg!-

Circle Office
concerned

Note:
(a) DPS(HQ shall function as nodal officer to ensure capturing of vacancy

by Division(s) and Circle Office. \"/

(b) circle office shall ensure that vacancies are calcuiated and kept ready

wotl beloro dup date for capturing ol vacancy. both by Divisions (for

Postman, Mail Guard anrl MTS) and Circle Office for other: cadres'

(c) CEPT shall share list of Circle(s) / Dirrision(s) who could not capture

vacancy within timelines.provided in these nr les'

(d) DPS(Ho wi}l pr.ovide tletailed rcason to Dircctorato for not adhering to

timelinos b1'Division(s) / Circle along-with rernediaI mcasures t'aken'

(\lt) [trstrur:t.iOrrs On llss{,Ssrlt(]ri{ Of virr:irt)(tV for trrrnsli,r'urrrlL'r' Fiul,' ;!l{:

Actual vacancy in the cadre of PA / SA

Circle Office
concerned
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b.

.\t 1l;r',.irrtt,.l ,llr I | ( I I 
' I i ' i j I ' I I i "'I'' 

j" rr' rl"' \kr:lll: ii''lrrl;trll'" rtl]

,,-.,,,:,,i,1,,g Lttttls:ji:ill irr::'r:s \ illrllljL': 1(ll il ]r'll il('ul?Ii' 11'( l lrlllllr' lr1 \'r'il!

(c g foi'2021] ret:r:uitrncllt year, \ritczrllcies dur:ing the polro<l 01 01 2(l23

io ]r.rz.zoz,ll and tli-.1i.rbui,o it, amongst r,:lr.iotrs rllodcs ol',r'or:r:uitrrrer.rt

a", prori,le.l iu tht-' Rec,-uii rnent Rulos an(l \1riil'lill r::rch mo<le an)ollgst

various catcgolles as Irr-escribed This shall be tcrmed as'Plovisional

Vacancy' Ibi' iiiltelent mode of recruitment and category' which will bc'

taken into consicleration for transfer uncler Rule-3B'

While assessrng the vacancy as at (a) above' 'Final Vacancy' of previous

.""-rJtro"rrt y""u, fo. each mode of recruitments' where candidates are

il; il 
""t".tna 

/ appointed, shali be excluded' However' vacancy due

to non-avaiiability / non'joining of candidates' whether as backlog of

;;;;;"J uu"urr"y or otherwise, and unforeseen vacancy of previous

recruitment year not considered while arriving at 'Final Vacancy' of

previous recruitment year, will be included'

c. As these vacancies are forecasted' these will actually adse round the
" 

V*. i.arff"rent months' The 'Ptovisional Vacaricy' will undergo change

in case there are unlbreseen vacancies not considered earlier' Such

unforeseen vacancies shall be added to the total provisional vacancy

.r."""ud earlier for distribution amongst various mod'es of recruitment

"l-pt."ia"a 
in the Recruitment Rules and within each mode amongst

loa.iort cate gories as Prescribed'

d. While issuing notificationl for examinations . conducted by the

ri"r";t-"rr,-:i.orri"iorr.r vucancy', calculated-as (a) (t) & !c) '!ou".' 
u.l

orrilr" at," ofissue of notification "hull 
b" notifred' The notification shall

. 
"t"..tv 

mention that vacancy notifred is'Tentative subject to change'',At

' ;;; ;i;;;;""iurution or,n-"Jts,'Provisional vacancv" calculated as (a)'

6) &-(") above, as on the date of publication of results shall be treated

," 'Fi""f Vacancy' for all modes of recruitment and list of successful

candidates of examination conducted by the Department shall be

p ublished accordinglY.

e. If for any reason, notifrcation for examination is not issued or results of

examination conrlucted are not published in the same recruitment year'

;;".y on the last day of the iecruitment year shall be treated as the
.t.i,,ut vo"o.,"y, for a}l modes of recruitment for recruitment year.

f. 'Final.Vacanby' as per (d) or (e) above shall not undergo any further

change for that rccruitment yeal"

as above, vacancy to be earmarked for

and Sports quota recruitment will be

h. Inter-Circle / Intra - Circle transfers uncler Rule 38 shali be considered

on quarlt:rlY basis, as p,o"itf"a in pteceding paragraphs' on the basis of

Page 5 oi L0

g. Based on the 'Final vacancY'

ComPassionate aPPointment
dct:idctl.
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,;l iLl]ri ,' ill .lli.\ ili 1]j( ..ll]i.l .11 1ilr, ,t:1, . ]1 i.]11.11. };1 r:.r.llli i : ,' ir 1,11.

-rilJ.t('( L ll, lirIlLr\\';ri;1 r rtlltliii rrsl

i.[ntlasr:01'NllTS/Pcistrrirn/i\{ai}Gualrl'Trrtt.t:;ferurrcl'r'I]ulci:i1
(llrrth ltl1,t:l.Cil'ClC & 1ntl.a [lil'c]r]) sl'rir1] not be cotrsiclet.r:d ;rI'ttlI'

issue of notificai'ion fol examinaliorl to be conductod by the

Departrnent fol vacancy of a part'iculal recruitment Yt::rr"

ii. In case oi' Postai Assistant / Soi'ting Assistar-rt' Intcr-Circlc:

'lransfer undel Rule-38 sha1l rrot be consrdeled after issue of

notificatjon for examination to be conducted hy the Dcpart'ment

for vacancy of zr parlicular l:ecruitment year' llowevcr' Intra'

Circie Transfe,,,.ln, RuIe'38 wil} be allowed against the vacancy

earmarked for filling up through examination conductcd by

Depat:tment even afte"r issuc of notification' as it will not alter the

total vacancY of the Circle'

iii. In case of Postai Assistant / Sortrng Assistirnt / Stenographer'

lnter-Circle Transfer under Rule'38 shall be allowed against the

vacancy earmarked for Dircct Rccruitment through SSC' as it wili

not alter the total vacancy at all-India lcvel

Final vacancy ligure as on the last day of the recruitmcnt year shall be

;;;"; ;; iir"itorut" bv 15th Januarv of next vear' as a flnal vacancv

po.ition which will not undergo any further change'

Aforesaid procedu.re shall be repeated for each rccruitment Year'

Different activities involved for considering transfer under RuIe - 38 along-

*iii, a"tul"a timelines for variols acti

l.

(\'ID
w1

4tf,tv=*-
Capturing ol vacancY

P-n urdirg / u*"pt-an"e of

requcst by controlling unit

Provisional allotment-

Intra-Circle transfor

Acceptance / l{e lusxl

Provisional allotment

Intla-Cirol6 trzLnsfer

em ployee

of

of
of
by

Timelines
0l' ut'r' o1^ N4 u1( h7J urie/Scprernber'

Deccmber bY Divisions

0l( -07'r' of March / June / September /

Decembcr bY C irc le Olfice

SI

(a)

(b)

(c)

Real{ime basis. Requests recelveo tlll

last day of FebruarY I MaY I August /

November should be verified before 05ih

March / June / September / December'

-1 1'" "f 
MarchL/June/September'/

Dccembcr

(d) 12d' - 14th of March/June/Scptembe

December

l.
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(e)

ilil a-Cil cle ttarrsiirl' l)! t.lt til Ile l'

',l,t,.ll i .'( 'lt-l! I

f.,rte.r i:1 l-(ri' "\Irril " 
.ltrlr / ()r'1oht'r /

Janu:rry. excepl itl case ol pencling

disciplinarY Proceeding or on own

ii clieving o1' cnrPlol'ecs

approved for lrltra-Clirclc

transler
request

(VIII) Online system shall process and approve transfers in following manner:

.1"

aud I\4lSj
ffi*nr shali consider cach request in its oldcr of priority for ail

urrits req..ested by employee in order of preference

System shall check availability of vacancy in requested unit in

relevant mode of recruitment and category'

If vacancy is available, system will check availability of staff in

parent unit of the emPloYee-

Incase,vacancyisavarlableandparenlunit,ofemployeeis
irr"i"g i"rti"g strength over and above 66'66% of sanctioned

strenglh, system will approve transfer'

In case, any one of the condition, viz' availability of vacancy in

;;;;; *od" of recruitment and categorv' threshold limit of

;;kil Jrength in parent unit is not satisfied' transfer request

th^1ffiil ;;;rored u"d shall be retainod in prioritv list for

consitleration cluring next transfer cycle'

Abr.rve process rvill be rcpeated for each emplovtle in thc prior:ity

list.

I,lir.l il rrtt ltttt,l,..'1ri) hiilr,'i ir' lr:iolil" 'ltitrs ttol 11r:l ilrttrrrlirt ':1tttl

lilri, ) ii \''it|" r':ltL"'r ': ';1 "lr'i 
t Li :r,

1.' / L'L _r,'

tl-

111.

lV.

vr.

l?'t-"t iuarch/June/SePtember/

December
F,ori.ionat allotment of

Inter-Circle transler
oI March/June/SePtenrber/

l)ecember
A*ptr,r" / Refusal of

Provisional allotment of

Inter-Circle transfer bY

March,/June/September/21't of
December

RJ.u* of uPProved list of

Inter-Circle transfers
ar& bt-TEpril / JulY / october i
January, except in case of Pending

disciplinary Proceeding or on own

Rai"ring of emPloYees

approved for Inter-Circle

transfer

V1I.

/
(1)

(e)

0,

(i)

o
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1ti;ttsli'r ,'r-r']t' silir]l t)t,l ctlir-qt' io ('ll(li1l1 illlr:1 iilll l'1r' r''l rll

llil(rr'lll slr;tll ho collsi(1('l('(1. rrllrl il ltis' I ht't r:itsc slr1l:ii1':i itll
conclitior] \,12. availal)ih1,-\' ol vitcilllc)'. titioslioitl liniit, r'1c his /

her Llansfer request will br: apploved. !

System sha1l consider each request in its order of priority fol all
units lcquested by en-rployee itl o-,'del of prefelence

System shall check avarlability of vacancy in requested unit

If vacancy rs available, system shall check availabllity of staff in
parent unit of the emPloYee.

iv. In case, vacancy is available and parent unit of employee is

having working strengl,h over and above 66.66% of sanctioned

strengt,h, system will apptov€) transfer.

v. In casc, any one of the condition, viz. avzrilability of vaoancy,

threshokl limit of working strength in parent unit is not satisfied,

transfer request shall not be approved and sha1l be retaincd in
priority list for consideration during ncxt transfer cycle'

\

11.

I1T.

vI. each employee in the prioritY

Inter-Circle transfer of PA(PO) / SA :-

i. System shail consider each request in its order of priority for all
units requested by employee in order of preference

ii. System shall check rrvililrrbility o1'v;rt'ancy in r:elevant moclc ol
recruit,ment and catdgory in rcquestcd Postal Circle'

111. category rs
shall chcck

availability of actuai vacancy in rcquested units in order of
preferencc.

iv. If vacancy is available in requested unit, system shall check

availability of staff in parent unit of the employee'

System sha1l consider each request in its order of priority
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-v ,. !tl ,'rt,,,' \ii1 illl(\ is rl',''l]lri'1r i; r'r:tlLtr'rit 'i r'i11lr'i llilii illl(l llirll'li1

LIt)jL ()i t'llli)lo-v',(rc l' ]'liYlllg r" 'li 1l;ti;1 sll{'rl:1111 rr'-r't :ltrrl ;:ltirli'

6(; (;(;t% of sant:tionccl strength svstonl wi[l itp]lr,ovc lt auslirr"

vi- In case, zllu/ orle ol the conditiou, viz avzrilability of vacancy in

relevant node and calegory in rreqrtest'ed Postal Circle' actual

vacancy in requested unit(s) and threshold limit of working

strength irr parent unit is not satisfied, ttansfer lequest shall not

be o"pp.ouna and shall be retained in priority list fr.rr

consideration during next transfer cycle'

vii. Above process will be repeated for each employee in the priority

Iist.

viii. Even if, an employee higher in priority does-not get transfer due

to non-availability of uu"ut'"y or shortage of staff in parent unit'

transfer cycle shall not cease to operate and employee next in

;;t;C "hall 
b" considered, and if his / her case satisfies all

condition viz. availability of vacancy, threshold limit' etc' his /

her transfer request will be approved'

fficials:-d. all

iii.

lv.

v. In case,
relevant
working
request

parent Postal Circle of the employee'

In case, vacancy is available and parent

having working strength over and above

strength, system will approve transfer'

Circle of employee is
66.66% of sanctioned

Iisi for consideration during next transfer cycle'

vi. Above process wiil be repeated for each employee in the priority

tist.

vii. Even if, an employee higher in priority does not get transfer due-- 
L .on ,railaUitity of vacancy or shortage of staff in parent unit'

transfer cycie shall not cease 1;o opel'atc and erriployee next in

pt'iorill' si,:lll t,,: t:onsidered, :rncl if ]ris / her ':rtsC 
satisfir's trll
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Irillrlilrrrrr \ r'l i \i il il'il'lr ';i \irr'r.'r " lltlr''L' 
" 

l'rllll ' I'''

ll'', ltrlrl-'li'l icrlrr' :rr \\ il) l;" 11111r1rrr r"i

(lX) A[1.err :rpploval ol tr::rns{ills' list ol lnt'r'a-( ]rltrll anrl lrltcr''(lilcle lransfr:r'

shallbegci}o1'at,edl.lysyst'cr'trantlrvrlibecxltlt:aVailablerrrCir,clr:/I)ir,isirlnJ
krgin. System *"""t:J'"t t"noft" ordels rvill not lequile inli-sign:rlrtlo irntl

shall be actecl upon b5' contlollir-rg units wif hout awaiting arly endolsenlent

fi om Cilcle Offrce / Regional Offir:e'

(X) Officials approved for transler under Rule . 38 shall be relieved within 30

days of availability"of t'a"t i" Circle / Division iogin' Howcver' an of{icial

can request to a"fov f i" ttlieving on tlansfer which can be extended for a

on case to case basis for i1 maximum pei'iod of 60 days from date of

availability of order in Circle i Division login'

Providecl that, an official against r'vhom disciplinar5' proceedings' are

pending shall not: f"-t"fi"ui until culmination of proceedings' Above

timelines "l',,it ttirn" i'*o fut"n immerliatelv after finalization of

rlisciplinary proceeding against the ofliciai approved for transfer'

Providcd further that, in case of women cmployees' if transfer under.Rule

- 38 is approv"tl *h'i;;";g of Maternity- Leave' such official(s) shal1 also

not be relieved ,r'rrll "*pi.vif 
Maternity Leave, including any other leave

in continuatio,t 
'o 

t\lu'"ttt;', Leave Above timelines shall come into force

immedlut"tv uft"t ioi'G back of employee from approvcd period of leave'

(XD Consequent upon release of transfer list' ail units shall immediately issue

;;J"; order of "*pluv""" 
transferred.inward to their intt H113ver'

reiieving "f tft" "fni'f i'orn ofa unit shall not be subject to receipt of

posting order from new unit and all approveil official(s) should invariablv

t" relieued within timeiines provided in preceding para'

(XII) Cases where posting orrler have not been issuc<i i received till relieving of

the official, the otficial shall leport to new unit and therea{ter posting olCer

.h^il;;";. ut"*"-"g treriod frorn date of reporting to date of posting

in new unit will be treatei as'Compulsory wait / under posting'and pay

and allowances for such perio<l will be dras'n bv new unit'

(XIID Al1 contlolling unit shall ensure capturing date of rrelieving of employce(s)

on online transfer Portal'

('. Stu n rla rr I Opcrirting Prococlttro:

' iL. SOP l'or srtbnissiotr of applicalion is availabk: on Flotne pltgc o[

om!ioyec iogin of 1rorl:ai at Jllli) ' 'i;Ii)i)i- L L l'l li)\"irr"r Liir'ii$i'1'1|ii" I

b- SOP for verilication ofnew
pI'oce ss i.s avail:rble on

anolication, vacancy capluring and relieving

Homc pago of ndmin login of portal rrt
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